
 
Clovis Municipal Schools 

 

Parent Sign-in Procedures 
 

Thank you for visiting the Clovis Municipal Schools! To ensure the safety and security of all 
students, employees, and visitors to our buildings, CMS has implemented the following visitor 
safety procedures.  
 

1. Parking: Please ensure that vehicles are parked in designated visitor spaces. Do not leave 
vehicles parked or standing in fire lanes (designated by red curbing), bus lanes, or spaces 
not designated for parking. 
 

2. Entrance: Upon arrival at the school building, enter through the designated visitor/main 
entrance and report to the greeter window. For the safety of all students, employees, and 
visitors, all exterior doors will be locked (all doors can still be used as exits). 
 

3. Identify yourself: You will be asked who you are here to visit and the nature of your 
visit prior to gaining entrance to the building. If you are requesting to see or remove a 
student from a school building, you must be an authorized parent or guardian or have 
authorization from a parent or guardian. The district reserves the right to deny an 
individual entry to any school building when there is reason to believe that such 
individual’s presence would be detrimental to the operation of the school and the learning 
environment. 
 

4. Photo ID: Present your valid photo identification to a staff member. All visitors will be 
asked to verify their identity by showing district staff a form of photo identification with 
date of birth, such as a driver’s license or government issued ID card. We will not check 
you in as a visitor or release a student to your care without your photo ID.  

 
5. Visitor management software/badge: You will be asked to sign into the building and 

you will be issued a visitor badge. Your ID may be scanned for visitor management 
purposes only. This system will create a photo visitor badge.  
 

6. Wear your visitor badge at all times: The visitor badge must be displayed and visible at 
all times during your visit. For the safety of students, employees, and other visitors, 
please be aware that our staff have been trained to approach and question visitors who are 
in the building and not wearing an ID badge.  
 

7. Leaving the building: At the completion of your visit, you will be required to check 
back in at the greeter station to return your visitor badge and sign out as a visitor.  
 

8. Video surveillance: Please note that school entrances and numerous locations in our 
buildings are under video surveillance.  

 
Note: If any school employee becomes aware that an individual is in a school without having 
received permission, the employee must escort the individual to the office.  


